UAF Society of Women Engineers and American Society of Civil Engineers

Engineering Connections Dinner

Meeting Minutes

September 7, 2012

In Attendance: Grace Amundsen, Sally Starn, Andy Chamberlain, Courtney Enright, Patrick Brandon, Ryan Paldanius, etc.

Call to Order at 2:14pm

The Engineering Connections Dinner will take place on the 18th of September, Tuesday, with event setup beginning by 3pm, doors opening at 5:45pm.  Preparatory and setup tasks were allocated during the course of the meeting, and if there's any confusion, contact Sally for a clarification of tasks.

Flyers should go up Monday morning, and will be going out by email.  Patrick volunteered to make sure it got to the departments to go out on the list servs.  Class Presentations are still to be determined, but names were noted of people willing to do them if permission is acquired.  Sally will get back to us on that.  Ads were also addressed.  Andy will look into ads in the sun star.  I (Grace) will look into a PSA on the college radio or television station.  

Registering for the event will be a two stage process.  First, students will buy a ticket from Suzette, then they will use the code on it to register online to select a table.  Event team members will have free entry, but should use the entry form online for registration to select a table.  Speakers and the person in charge of sound will be seated together at the front table.  Car pools were set up for team members.    

Faculty are to be invited, and will have their own table. If university dignitaries show up, they will get a shout out during the Sponsor Recognition part of the event.  A slide show is prepared with 45 minutes of pictures for down time.  Professor Halsey will be speaking, and will also have free entry.  Patrick will be filling him in on the length of his talk (5-10 minutes) and the topic (Student Opportunities, eg Steel Bridge).  Andy et al will be responsibly for the transport and assembly of the steel bridge.  Other groups will also be invited to bring something demonstrative of their student opportunity, such as the snow machine, and the cubesat (Courtney).

Rehearsal will be at 4:30pm, and will mostly require the speakers only.  Team members can arrive as early as 3pm to help with set up, and must be at the Westmark by 5pm.  I (Grace) will be taking a team picture at this time.  The doors should open at 5:45pm.  In the event of an emergency, Andy will take charge, and will try to minimize the impact on the evening, and will also act as bouncer in the event of rowdiness.  Clean up will be from 9:15-10pm.  

The meeting was called to adjournment at 2:55pm.

Minutes submitted by Grace Amundsen.

